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	Engineering Procedure - Form

EGP-01-01 Engineering Document Control

Form number: EGP0101F-02 






	ENGINEERING DOCUMENT CHANGE APPROVAL
	Ref:
	EDCA <<Standards use only>>

	Change Proposer to complete sections 1-9, then submit to standards@artc.com.au along with supporting documentation. 
Note: For proposals involving significant changes to standards, with potentially large risks and/or costs, refer to Management of Change Procedure.

	1. Change Proposer:     

	2. Document Number/Title/Version (after updates):    
  

	3. Outline Proposal:
(What is proposed)
(Why is this proposed))

(What is the benefit of this)
(If not Network wide, explain why)

	4. Interests Affected:

(This should consider all stakeholders that may be affected. External and internal)

	5. Risk
(What risks are presented by this change)
(Was a risk assessment undertaken for his change)

	6. Implementation

(How will this change be implemented)

	7. Other documents or systems affected by this change: (E.g. Inspection Scripts, MSTS, SWMS and the SMS)

(This should outline any other documents that may require review and amendment as a result of this change in order to ensure consistency – these amendments should be made at the same time as the main document and approved on the same EDCA) 



	8. Issues Register:

Has issues register been checked for other issues?      Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 
 (comment on why if not)

	9. Training Requirements:

Are there any training requirements as a result of the change?     Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 


	10. Wording for notification email:

(This should include:

· The date the change will become effective 

· Summary of the change 

· Who is the sponsor of the change (which business unit?)

· Rationale and objective of the change

· Extent of consultation and risk assessment

· Other documents impacted by, or associated with the change

· Other impacts of the change (if any) on tools, spares, competencies or resources

· How and to what extent stakeholders are affected

· Details of when and how the change is to be implemented

· Specific actions required of certain managers to inform staff about the change)

	Attachments:
	

	 FORMCHECKBOX 
 Draft document in full (if new document) 

	 FORMCHECKBOX 
 Marked up copy with track changes (if revised document) 

	 FORMCHECKBOX 
 Cost/Benefit Form 

	 FORMCHECKBOX 
 Consultation Records 

	 FORMCHECKBOX 
 Current SFAIRP Risk Assessment (in accordance with Risk Management Procedure) if applicable

	 FORMCHECKBOX 
 Implementation Plan if applicable

	 FORMCHECKBOX 
 Other (please specify): 


Submit completed proforma to standards@artc.com.au along with all supporting documentation.

	EDCA prepared by
	Name
	

	Change Significance
	Class I  
	 FORMCHECKBOX 
 (Significant)
	Notifiable to ONRSR
	Yes
	           FORMCHECKBOX 


	
	Class II
	 FORMCHECKBOX 
 (Minor)
	
	No
	           FORMCHECKBOX 


	Professional Engineer Review
	Required  
	 FORMCHECKBOX 

	
	Not Required         FORMCHECKBOX 


	Name

Signed

Date


	
	Signed
	
	Date
	

	Registered Professional Engineer Details
	RPE (Qld) No.
	
	RPE (Vic) No.
	

	Reviewed/Endorsed by Responsible Manager
	Role
	
	
	

	Name
	
	Signed
	
	Date
	

	Review/Endorsed by Business Units: (add/remove as required)
	
	
	

	Manager Engineering
	Name
	
	Signed
	
	Date:
	

	Manager Asset Planning and Investment
	Name
	
	Signed
	
	Date:
	

	Head of Engineering and Value Creation
	Name
	
	Signed
	
	Date:
	

	Manager National Plant
	Name
	
	Signed
	
	Date:
	

	Corridor Manager
	Name
	
	Signed
	
	Date:
	

	Operations Manager
	Name
	
	Signed
	
	Date
	

	Approved by Responsible Approver   
	Role
	

	Name
	
	Signed
	
	Date
	

	Approval Conditions:
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