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EST-20-02 Signals Staff Competency Assessment

Form number: EST2002F-23

	SIGNALS COMPETENCY ASSESSMENT BY AN ORGANISATION

	Request for Organisation based Competency Assessment Approval

	A. Organisation – ID #
	     

	Organisation:
	     

	Division or Office: 
	     

	Address:
	     

	
	     

	
	     
	Postcode:
	     

	Contact:
	     
	Position:
	     

	Telephone #:
	     
	Email:
	     

	

	B. Organisation Processes
	

	I confirm that the organisation has:
	

	 FORMCHECKBOX 

	An ISO 9000 accredited Quality Management System
	

	OR
	
	

	 FORMCHECKBOX 

	A non accredited ISO 9000 Quality Management System
	

	OR
	
	

	 FORMCHECKBOX 

	A Task / Activity based documented Quality Management being either a non accredited ISO 9000 Quality Management System or a Project Quality Plan for each separate task, activity or project;
	

	OR
	
	

	 FORMCHECKBOX 

	Other Quality process – (please specify):
	

	
	·      
	

	
	·      
	

	
	·      
	

	
	·      
	

	 FORMCHECKBOX 

	I confirm that the organisation has formal quality processes for assessing the competence of all staff, including staff working under contract, and sub-contractors.
	

	
	 FORMCHECKBOX 

	Copy of Processes are attached.
	

	 FORMCHECKBOX 

	I confirm that records of competence are maintained for each individual staff member and contractor and sub0contractor who undertakes work for or on behalf of the organisation.
	

	 FORMCHECKBOX 

	I confirm that an annual quality review is undertaken of these processes for competency assessment and competency recording is undertaken.
	

	 FORMCHECKBOX 

	I confirm that the organisation has processes to ensure that only staff with the appropriate competency are deployed for the respective tasks.
	

	

	C. ARTC Procedures and Practices for Signals Competency Assessment

	 FORMCHECKBOX 

	I confirm that the organisation will only use approved Competency Assessors for the assessment for competency for those staff working on ARTC Infrastructure.

	 FORMCHECKBOX 

	I confirm that the ARTC Procedures and Practices for Signals Competency Assessment will be applied for all the assessments.

	 FORMCHECKBOX 

	I confirm that records and documentation of the Competency Assessment will be available for ARTC review.

	 FORMCHECKBOX 

	I confirm that the organisation has appropriate processes to ensure the confidentiality of the information gathered during the competency assessment process.


	D. Assessors

	The following people are proposed as Assessors for the ARTC Signals Standards Competency Assessment Procedures and Practices.  Attach Request EST2002F-23A form for each person.

	     

	     

	     

	     

	     

	     

	

	E. ARTC Standards Confirmation

	All personnel are required to have an understanding of and use the ARTC standards.  They are required to check the ARTC Standards Recent Changes register on a three monthly basis.

	All records are to be on the ARTC approved forms or approved alternative formats.

	 FORMCHECKBOX 

	I confirm that the organisation has appropriate processes to ensure that these requirements are met.

	

	F. Additional Details

	The following details are attached in support of this application:

	     

	     

	     

	     

	     

	     

	

	G. Declaration

	I Declare for and on behalf of the organisation that the information on this form and attachments is true and correct and fully provides all relevant details for the Assessment of the organisation as a Competency Assessor.

	Signature:
	
	Name:
	     
	Date:
	     

	Organisation:
	     
	Position:
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