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Engineering (Signalling) Procedure - Form

EST-20-02 Signals Staff Competency Assessment


Form number: EST2002F-13


	COMPETENCY ASSESSMENT CHECKLIST
	RIW ID #
	     

	For: 
	<<insert Name>> of <<insert Company Name>>

	The relevant information has been used in the assessment of the nominee for:

	Signal Engineer – Maintenance/Construction

	The Assessment shall be carried out in accordance with the ARTC Standards and Instructions.
The Assessor shall be authorised to carry out the Assessing Role.
The Assessor Organisation’s Quality Management System shall be certified to ISO 9001.
The Assessor Organisation’s Safety Management System shall meet AS4292 requirements.

	The Candidate shall record the type of evidence available to support the Competency application and include a reference to the Work Record or other supporting documents.

The Assessor shall confirm that the information is supplied and is relevant to the competency item.  The Assessor shall indicate in the Comments column the competency level assessed and supported by the information.

	If no evidence is available then the respective Competency item cannot be certified.

	Training Records

This includes from educational institutions, Registered Training Organisations, past training records of Rail Infrastructure Operators, assessments by other organisations e.g. IRSE Licensing scheme.  It shall also include training in specific equipment by industry suppliers which shall demonstrate that competency has been gained and not just attendance at course.

	Log – Professional Experience Log Book or Work Experience Record

The Work Experience Record / Log Book is a record of professional work undertaken, including the level of responsibility and type of work task.  This would indicate the level of complexity of the task.  This must be endorsed by the engineering or project supervisor for the respective work.  The Work Experience should reference work done in terms of competencies on the competency certificate.

	CV – Curriculum Vitae (Resume)

This is a record of the applicant’s employment and work tasks.  This must have the work experience endorsed by the engineering or project supervisor for that activity.  Only sufficient activities to prove the competency need to be so endorsed.

	Interview and Notes

Where the above evidence is unavailable, then the Assessor shall interview the person and record notes of the interview.  A competency shall not be certified unless it has been specifically addressed as part of the interview or have the other supporting evidence.

	The above evidence shall be submitted with the Draft Certificate of Competency for endorsement and recording by ARTC.  See EST-20-03 Applying for Signals Competency

	Assessment Checklist

	Assessor
	Checklist Item
	Endorser

	
	Information provided by candidate
	

	
	Signed Request for Assessment included
	

	
	Photo as jpg file provided and verified by Assessor
	

	
	Previous Certificates of Competency provided
	

	
	Training Records provided for National Certified Competencies
	

	
	Training Records provided for Industry or Equipment Training
	

	
	Work Experience Record provided
	

	
	Signalling Standards Induction passed
	

	
	Track Safety Awareness certificate
	

	
	OHS Induction certificate
	

	
	ARTC Site Induction
	

	
	Health Assessment for Rail Safety Workers
	

	
	Assessor confirms
	

	
	Drug & Alcohol Policy compliance checked
	

	
	All the above information collated and recorded
	

	
	Scanned copy of information forwarded to ARTC
	

	
	Assessor Certification provided
	

	
	Assessor is endorsed for this process
	

	
	All information has been assessed and recorded assessments for all competencies
	

	
	All issues have been assessed
	

	
	Draft Certificate of Competency
	

	
	Certificate and Agreement signed by applicant
	

	
	Certificate signed by Assessor

	


	
	RIW ID #
	     

	Signalling Safeworking

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Rail Signal Engineer Accreditation
	 FORMDROPDOWN 

	     
	Attach copy of certification

     

	 FORMDROPDOWN 
 Engineering  FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	Attach copy of degree / certificate

     


	Post Grad  FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	Attach copy of degree / certificate

     

	Electrical Supervisor Licence (<<insert #>>)
	 FORMDROPDOWN 

	     
	Attach copy of certification

     

	Signals Standards Induction
	 FORMDROPDOWN 

	     
	Attach copy of certification

     

	Working in Live Signal Locations
	 FORMDROPDOWN 

	     
	Attach copy of certification

     

	Authorise temporary Bridging
	 FORMDROPDOWN 

	     
	     

	Master Staff & Keys
	 FORMDROPDOWN 

	     
	     

	

	Project / Design Management

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Project Scope and Equipment
	 FORMDROPDOWN 

	     
	     

	Project Works Program
	 FORMDROPDOWN 

	     
	     

	Project Resources
	 FORMDROPDOWN 

	     
	     

	Manage Site Construction
	 FORMDROPDOWN 

	     
	     

	
	
	
	

	Design Documentation Update

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Documentation Update, Check, Certify
	 FORMDROPDOWN 

	     
	     

	Circuit Correlation Field Check
	 FORMDROPDOWN 

	     
	     

	

	
	RIW ID #
	     

	Commissioning

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Commissioning Engineer
	 FORMDROPDOWN 

	     
	     

	Tester in Charge
	 FORMDROPDOWN 

	     
	     

	 FORMDROPDOWN 
new/altered signalling 
	 FORMDROPDOWN 

	     
	     

	 FORMDROPDOWN 
 Disconnect Signalling infrastructure
	 FORMDROPDOWN 

	     
	     

	Inspect Signalling Infrastructure
	 FORMDROPDOWN 

	     
	     

	Points Correspondence
	 FORMDROPDOWN 

	     
	     

	Track Circuit Correspondence
	 FORMDROPDOWN 

	     
	     

	Signal Aspect Sequence
	 FORMDROPDOWN 

	     
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	     

	ATMS Trackside TIU
	 FORMDROPDOWN 

	     
	     

	

	
	RIW ID #
	     

	Function Test to Design (Circuit Book)

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Mechanical Interlocking -  FORMDROPDOWN 
 levers
	 FORMDROPDOWN 

	     
	     

	Electro Mechanical Interlocking
	 FORMDROPDOWN 

	     
	     

	Relay Interlocking
	 FORMDROPDOWN 

	     
	     

	Route Set NX Interlocking 
	 FORMDROPDOWN 

	     
	     

	Route Set OCS Interlocking
	 FORMDROPDOWN 

	     
	     

	Microlok Interlocking 
	 FORMDROPDOWN 

	     
	     

	GE Harmon Vital Interlocking
	 FORMDROPDOWN 

	     
	     

	Westrace Interlocking
	 FORMDROPDOWN 

	     
	     

	HIMA Interlocking 
	 FORMDROPDOWN 

	     
	     

	ElectrologIXS Interlocking 
	 FORMDROPDOWN 

	     
	     

	Level Crossing Relay
	 FORMDROPDOWN 

	     
	     

	Level Crossing HXP
	 FORMDROPDOWN 

	     
	     

	Level Crossing GCP
	 FORMDROPDOWN 

	     
	     

	Auto signals, relay
	 FORMDROPDOWN 

	     
	     

	Auto signals, processor
(<<insert type>>)
	 FORMDROPDOWN 

	     
	     

	Level Crossing Monitor  FORMDROPDOWN 
,      
	 FORMDROPDOWN 

	     
	     

	Phoenix Control System
	 FORMDROPDOWN 

	     
	     

	Telemetry System ( FORMDROPDOWN 
 )
	 FORMDROPDOWN 

	     
	     

	ATMS Trackside TIU
	 FORMDROPDOWN 

	     
	     


	
	RIW ID #
	     

	Signalling Equipment Test & Set to Work

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Track Circuits (DC/HVI)
	 FORMDROPDOWN 

	     
	

	Track Circuits (AF, Overlay)
	 FORMDROPDOWN 

	     
	

	Coded Track Circuits 
(<<insert type>>)
	 FORMDROPDOWN 

	     
	

	Axle Counter 
(<<insert type>>)
	 FORMDROPDOWN 

	     
	

	Point Motor Setup/Adjust 
(<<insert type>>)
	 FORMDROPDOWN 

	     
	

	TPWS
	 FORMDROPDOWN 

	     
	     

	

	Maintain Signalling Equipment

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	ETS, OTS
	 FORMDROPDOWN 

	     
	

	Telemetry
(<<insert type>>)
	 FORMDROPDOWN 

	     
	

	Control Systems
(<<insert type>>)
	 FORMDROPDOWN 

	     
	

	

	Design Signalling

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Level Crossing Monitor -  FORMDROPDOWN 
,      
	 FORMDROPDOWN 

	     
	

	Apply Standard Circuit design templates
	 FORMDROPDOWN 

	     
	

	Other - <<insert>>
	 FORMDROPDOWN 

	     
	

	

	Circuit Testing to Design (Circuit Book)

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Relay/Equipment/Wire Analysis
	 FORMDROPDOWN 

	     
	

	Wire/Null Count
	 FORMDROPDOWN 

	     
	


	
	RIW ID #
	     

	Circuit Testing to Design (Circuit Book) (continued)

	Strap & Function
	 FORMDROPDOWN 

	     
	

	Bell Continuity
	 FORMDROPDOWN 

	     
	

	Through Testing
	 FORMDROPDOWN 

	     
	

	Insulation/Megger Testing
	 FORMDROPDOWN 

	     
	

	Power Supply Earth leakage
	 FORMDROPDOWN 

	     
	

	

	Site Inspections

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Signal & Level Crossing Sighting/Focusing
	 FORMDROPDOWN 

	     
	

	Use WMS Defect System
	 FORMDROPDOWN 

	     
	

	Track Insulation & Bonding
	 FORMDROPDOWN 

	     
	

	Signal Condition Assessment Inspections
	 FORMDROPDOWN 

	     
	

	Detailed Site surveys
	 FORMDROPDOWN 

	     
	

	

	Signalling Standards & Documentation

	EVIDENCE
	Type
	Ref
	Comments by Assessor

	Draft Signal standards
	 FORMDROPDOWN 

	     
	

	Review Signal standards
	 FORMDROPDOWN 

	     
	

	Risk Assess Signal Standards
	 FORMDROPDOWN 

	     
	

	Risk Assess Waivers
	 FORMDROPDOWN 

	     
	

	Audit Maintenance/Construction Documentation
	 FORMDROPDOWN 

	     
	


	
	RIW ID #
	     

	Issues arising from Assessment (record notes here):

	     

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	ASSESSMENT REVIEW CONDUCTED BY:

	

	Authorised Assessor’s Name:
	

	

	Authorised Assessor’s Position:
	

	
	

	Authorised Assessor’s Signature:
	
	Date:
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