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	Project Manager:
	
	Project Name:
	
	Close-out Signature
	
	Date
	


	Item
	Description
	Items Obtained from Contractor/
Alliance Partner
	Completed by Project Manager
	Documents/
Reports Sent to Environment Team

	Close Out

	Compliance
	Report against the requirements of:

	
	· Environmental Impact Assessment (e.g. Planning Permit or REF) and Construction Environmental Management Plan (CEMP)
	□
	N/A
	□

	
	· Conditions of approval from consent authority 
	□
	N/A
	□

	
	· Conditions of environmental licences, permits and approvals.
	□
	N/A
	□

	
	If in NSW and a separate construction Environment Protection Licence (EPL) was obtained, then the following applies (NSW only):

	
	· Final annual report for submission to EPA for surrender of licence;
	□
	□
	□

	
	· Completion of variation application for EPL 3142 (if required e.g. land acquisition or boundary variations)
	□
	□
	□

	Environmental site inspection
	Environmental Site Inspection Report (Appendix 3 ENV-PR-005) to ensure all environmental management measures have been removed 
	□
	□
	□

	Operational Requirements
	Identify any ongoing site or operational environmental management measures are transferred to the relevant database (e.g. ERMS, WMS, Ellipse and/or Environmental Compliance Register)
	□
	□
	□

	
	Commissioning documents have been obtained from the contractor
	□
	□
	□

	Planning Permits and Approvals
	Where a planning permit or approval and any conditions of consent that have been imposed for the project provide a copy of the project compliance register against the permit, approval and any conditions of consent. Evidence and associated documents demonstrating compliance must be provided.
	□
	□
	□

	Complaints
	Redirection of the project complaints phone line and email to ARTC Enviroline
	□
	□
	N/A

	Handover

	Project Documentation
	Copy of environmental non-conformances from the project including corrective and/or preventative actions and lessons learnt.
	□
	N/A
	□

	
	Copy of environmental incidents from the project including incident reports and correspondence with regulators. 
	□
	N/A
	□

	
	All Incident Reports / Corrective Actions are closed out
	□
	□
	□

	
	Contractor has returned all applicable isolation locks, keys and locks.
	□
	□
	□

	
	Copy of the environmental complaints database or register including information required under the project permits, licences or approvals and any of ARTC’s licences e.g. EPL 3142 or EPA licence 10555. 
	□
	N/A
	□

	
	Copy of any regulatory correspondence from the project. 
	□
	N/A
	□

	
	Copy of all environmental project documents including :

	
	· Planning Permits or Approvals and any Conditions of Consent
	□
	□
	□

	
	· EPBC Referral Approval
	□
	□
	□

	
	· Environment Licences
	□
	□
	□

	
	· Other licences, permits and approvals e.g. Aboriginal Heritage Impact Permit (AHIP)
	□
	□
	□

	
	Identify project documents requiring transfer to ARTC website (e.g. Construction Compliance Report).
	□
	□
	□

	Environmental Sites
	Register of all environmental issues/sensitive sites for handover to ARTC for operational management. This may include:

	
	· Contaminated land reports for inclusion in the ARTC Contaminated Land Database and GIS.
	□
	□
	□

	
	· Ecological reports and known threatened species or Endangered Ecological Communities (EEC’s) for incorporation into GIS.
	□
	□
	□

	
	· Noise mitigation (including location, building materials, heights etc) or treatments for incorporation into GIS.
	□
	□
	□

	
	· Indigenous heritage sites, items or areas.
	□
	□
	□

	
	· Non-indigenous heritage structures or items.
	□
	□
	□

	
	· Asbestos registers and asbestos management plans.
	□
	□
	□

	
	· Waste management and removal / disposal has occurred, and a consolidated waste reuse, recycling register and disposal tracking / consignment documentation is provided.
	□
	□
	□

	Risks
	Transfer of ongoing operational risks from the project to the relevant corporate register.
	N/A
	□
	N/A
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