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	DRAWING ALTERATION REQUEST FORM  - FIELD AND OTHER ALTERATIONS ONLY

	Requestor’s Name
	     
	Request Date
	     

	Position Title
	     

	Contact Details
Email/Phone
	     

	Organisation / 
ARTC Dept
	

	Project Details 
(if applicable)
	     

	Drawing No.
	     
	Version No. / Date
	     

	Drawing Title
	     

	Reason for Change
	     

	Details / Illustration of Change
	     

	Authorised by (name)
	     
	Approval Date
	     

	Authorised by (position)
	     
	
	

	Authorised by (signature)
	
	
	

	Reason for non – approval
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	Change Start Date
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	Date Updated in DMS
	     
	Date Field Copies Sent
	     

	Field Copies Updated
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